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11 May 2022
Readiness Hearing Guidance
Guidance to lawyers appearing at District Court Readiness Hearings for criminal trials at the District Court in Sydney (Downing Centre) and in Circuit sittings.

District Court Practice Notes 18 and 19 provide that a Readiness Hearing will be held for all criminal trials.

In order to avoid the time and expense involved in appearances by use of the Virtual Courtroom (VCR) or by appearances in person, the Court may, where the parties have fully complied with this Guidance, dispense with the need for appearances and deal with the case by making orders in chambers.

Compliance with this Guidance means:

1) The prosecutor must complete and sign the Crown Case Management Form (see below) so that the Court is fully informed of those matters referred to in paragraphs 28 and 29(a)(i)-(v) inclusive of Practice Note 18. For those cases to which Practice Note 19 applies (Criminal Trials at Circuit sittings), the relevant paragraphs are 33 and 34(a)(i)-(v) inclusive.
2) The legal representative for the accused person must complete and sign the Defence Case Management Form (see below) so that the Court is fully informed of those matters referred to in paragraphs 28 and 29(b)(i)-(vi) inclusive of Practice Note 18. For those cases to which Practice Note 19 applies, the relevant paragraphs are 33 and 34(b)(i)-(vi) inclusive.

3) The Parties are to forward their respective forms to the Chief Judge’s Tipstaff/Researcher by no later than two clear days prior to the Readiness Hearing. At present, for matters in the Thursday list (circuit matters), they should be forwarded to Mr Campbell Melrose (campbell.melrose@courts.nsw.gov.au) and for matters in the Friday list (Sydney matters), they should be forwarded to Ms Jacinta Mitchell (jacinta.mitchell@courts.nsw.gov.au).

4) Where the prosecutor and legal representative for the accused person have complied with this Guidance, the Court may inform the parties that the case has been dealt with in chambers, of the orders that have been made and that the Readiness Hearing has been vacated.
If either party has not fully complied with this Guidance, both parties will be required to appear at the Readiness Hearing. 
